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	Competency
	Role Specification
	Evidence/Demonstration of meeting specification
	Essential


	Desirable

	Qualifications
	Good level of general education
	Application Form, Certificates
	(
	

	
	Educated to degree level or comparable learning and experience in a related area; e.g. sport and physical activity or marketing / communications
	
	
	(

	Experience
	Using IT solutions, packages or apps to support organisational objectives and individual programmes e.g. Outlook, Word, Excel, PowerPoint, website content management, social media.
	Application Form, Interview, References
	(
	

	
	Working in the sport and/or physical activity sector, or working in the marketing or communications sector with a demonstrable interest in sport and physical activity. 
	
	
	(

	
	Successfully organising and delivering events, project or programmes, individually or as part of a team
	
	(
	

	
	Communicating and working with people from a variety of sectors such as: sport, community, health and local government 
	
	(
	

	
	Contributing to the monitoring and evaluation of events, projects and programmes
	
	
	(

	Skills, Knowledge and Aptitude
	Excellent communication skills, with the ability to write and present clearly and concisely
	Application Form, Interview, References
	(
	

	
	An understanding of the community sport and/or health sector and relevant structures and strategies
	
	
	(

	
	Commitment to providing high levels of customer service
	
	(
	

	
	Understanding of how best to engage audiences using social media such as Facebook, Twitter and Instagram
	
	
	(

	
	Good IT skills and knowledge
	
	(
	

	Motivation and Working Practices
	Self-motivated – able to work alone with minimum supervision
	Application Form, Interview, References
	(
	

	
	Able to work as part of a multi-disciplinary team
	
	(
	

	
	Committed to sports equity and safeguarding
	
	(
	

	
	Ability to develop and deliver work programmes and targets
	
	(
	

	Other
	Ability to meet the travel requirements essential to the post
	Application Form, Interview, References
	(
	

	
	Able to work flexibly, working during evenings and weekends where necessary
	
	(
	


1

